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1. EJIb U 3AJTAYU OCBOEHUA TN CHUIIJINHBI

Lesb AMCHUIUINHBL: ABJIsIETCS (OPMUPOBAHUE CUCTEMHBIX 3HAHUN IO OpraHU3allUM, YIIPaBIECHUIO
¥ aIMUHHCTPUPOBAHUIO B COIIMATILHOMN padoTe.
3agauM JUCHMIIMHBI:

1. ®opMupOBaTH CUCTEMHOE 3HAHUE O TPYIAOBOM IOBEIECHHH PAaOOTHHUKOB M KOJIJICKTHBA B
LIEJIOM, TPYJIOBBIX OTHOIIEHHM M YIpaBICHUS UMM C LIeJbl0 oOecriedyeHus OanaHca MHTEPECOB C
MO3HIIMU COIUATEHON 3P PEKTUBHOCTH;

2. TloMoub cTyeHTaM B OBJIQIEHUU UCKYCCTBOM YIIPaBJIEHUS B COLMAILHON pabore;

3. Cnocob6cTBOBaTh (POPMUPOBAHHIO Yy CTYACHTOB HAaBBIKOB IpU pa3pabOTKe MPOEKTOB,
QITOPUTMOB, CTPYKTYp, IPOBEACHUS IUAarHOCTUKU YIIPABIEHYECKUX CUCTEM U MOJCUCTEM.

2. MECTO JUCHUIIJIMHBI OBPA3OBATEJIbHOM
IMPOI'PAMMBI

«YnpaBieHue B COLMAIBbHOM paboTe» OTHOCUTCS K IUCLMIIIMHAM 00s3aTeNbHOM uacTu
IIpOrpaMMbl NMOATOTOBKU OOpa3oBaTeiabHBIX OakanaBpoB mo HampasiieHuto 39.03.02 CouuanbHas
pabota Kak coctaBHas yacTb [IpeqmeTHO-coepKaTeaIbHbINA MOIYIIS.

Coneprxanue mporpaMMbl 00yCIOBJICHO BBOAHBIM U, OJTHOBPEMEHHO, 0a30BBIM XapaKTepOM
JUCLMIUIMHBL B mpouecce (OPMUPOBAHMS  YNPaBIEHYECKOH KOMIETEHTHOCTH OyIaylIero
CrenuanucTa B cdepe COUUanbHON padoThl. «YTpaBICHHWE B COUMAIBHONW paboTe» M3ydaercs: Ha
TperbeM Kypce. CTyIeHThl He UMEIOT OCHOB 3HaHMI 10 KypcCy, Tak Kak B 0011e00pa3oBaTeIbHON
IIKOJIE U3y4eHHe «YTIpaBlIeHHE B COUAIBLHON paboTe» He MPEeayCMOTPEHO.

«YnpaBieHrue B COLMaNbHON paboTe» UMEET CBA3b C LEIbIM PAJOM JUCHMIUIMH MOAYJIEH
«Metoguuecknii  monynby», «lIpenmerHo-conepKaTenbHBIA  MOAYJb», B paMKax KOTOPBIX
OCYILECTBIISICTCS CTAHOBJICHUE NPOPECCUOHATBHBIX KOMIIETEHIUH.

B CTPYKTYPE

3. PE3YJIBTATbBI OCBOEHUSA JTUCHUIIJIMHBI

[Ipomecc w3yueHHs AWCIMIUIMHBI HAMpaBieH Ha (OPMUPOBAHHME U Pa3BUTHE CIIETYIOIINX
KOMIIETEHIINH:

Kon n HanmeHnoBanue
YHUBEpPCAIbHOU
KOMITCTEHIINT

KO,Z[ 1 HAUMCHOBAHUC MHAUKATOPA JOCTUIKCHUA yHHBepcaHLHOﬁ KOMIICTCHIINH

VK3. Cnocoben
OCYILECTBIIATH
COIMAILHOE
B3aUMOJENCTBHE

U pealln30BBIBATH CBOIO
POJb B KOMaHJIe

NYK 3.1. 3HaeT npaBoBbI€ U ITHUECKHE HOPMBI COIIMATBHOTO B3aUMOECHCTBHUS;, CIIOCOOEH
WCIOJIb30BATh CTPATETHIO COTPYAHUUYECTBA JIJIsl TOCTHIKEHHU S TOCTABICHHON 1ENIH

NVYK 3.2. Paznu4aer 0COOEHHOCTH MTOBEACHHUS Pa3HBIX IPYIII JIIOIEH MM OTJAEIBHBIX
YJICHOB KOMaH/Ibl, C KOTOPBIMH pa00TaeT; YYUTHIBACT HX B CBOCH JCATEIHLHOCTH

NVYK 3.3. Onpenernser CBOIO polib B KOMaH/IE U CIIOCOOEH K MOCTPOSHUIO () (HEKTUBHOTO
B3aUMOJEHCTBUS ISl TOCTHIKEHUSI TOCTABJICHHON LEJH

OIIK — 4. CnocobeH k
UCIIOJIE30BaHUIO,
KOHTPOJIIO U OLICHKE
METOIOB M [IPHEMOB
OCYILIECTBIICHUS
npodeccnoHaTbHOMI
JIeATETBHOCTH B cepe
CONMAIEHON PabOTHI

NOITIK 4.1. 3xaeT o0mmue METO/IbI ¥ IPUEMBI OCYLIECTBIICHHS PO ECCHOHATEHON
JIEITEIIFHOCTH B chepe COLMaIbHON paboThI

NOIIK 4.2. YMeeT uCnoib30BaTh METOIBI U IPUEMBI OCYIIIECTBICHHS MPOodeccnoHaIbHOM
JIeATENTBHOCTH B chepe conmaabHON paboThI

NOIIK 4.3. IIpumeHseT pa3IndHble METO/IBI U IPHEMBI OCYIIIECTBICHUS
npodeccHoHAIBHOM NEeTeNIHOCTH B chepe COLMaIbHON paboThl, yMEET UX
KOHTPOJHMPOBATH U OLICHUBATh

TIK -6 -
CrocoOHOCTRIO K
OpraHU3aI[MOHHO-
yIpaBJIeHYeCKOil paboTe
B TIOJIPa3ICIICHHUSIX

5.1. 3HaeT KOMIOHEHTH OPTaHN3AIMOHHO-YTIPABICHUYECKOH PabOThI B MOApa3AeICHISIX
OpTaHU3aINH, PeaNn3yIOMHUX MEPHI COIIMAIbHOM 3aIUTh IPaXIaH YPOBHIX

5.2. YMeerT pa3pabaTbIiBaTh CTPATETHIO PEATH3AMN OPTaHU3AIIMOHHO-YIIPABICHUECKOH
paOoTHI B MOJPA3NICIICHUSIX OPTaHU3AIHIA, PCATU3YIOIINX MEPhI COIIMANBHOM 3allIUThI
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opraHusaluii,
peaNu3yIoIuX Mephl

TpaXIaH YPOBHAX

COIMAJIbHOM 3aIlIUThI
TpaxkaaH

5.3. Brageet aneMeHTapHBIMU YMEHHSIMU O pealu3alui OpraHu3alliOHHO-
YIIpaBIEHYECKON pabOTHI B IOAPA3AEICHUSIX OPTraHNU3alNi, PEaTN3yIOIINX MEPHI
COLIMATBHON 3aIIUTHI TPAKAAH YPOBHSIX

4. CTPYKTYPA U COAEPKAHUE JUCIUIIJIMHBI

4.1. O0beM IMCHUIIMHBI U BHAbl KOHTAKTHOM M CAMOCTOSITEJIbHOM PadoThI

Dopma 00yueHUs
Bup paboTsr OYHast 3a04yHast
6-7 cemectp 8 cemectp

O0mas TPy10eMKOCTb JUCIHUIUIMHBI 110 y4eOHOMY 4 3.e. 4 3.e.
IaHy

KonTakTHas padoTa, B TOM YHuCIE: 50 14
Jlekuuu 20 6
[TpakTHyeckue 3aHATUS 30 8
CamocTosiTesIbHasi padoTa, B TOM YHUCIIE: 94 130
H3y4eHue TeopeTHIecKoro Kypca 85 126
IloaroToBKa K 3aueTy C OICHKOM 9 4

4.2. YueOHo-TeMaTHYeCKHUii MJ1aH (ouHasi popma)

KonTaktHas DOopMBI TEKYIIETO
HanmeHoBaHHME pa3zesioB H TeM Bcero paboTta CamocT. KOHTPOJIS
JACUUTITHHBL 9acoB Jlexumu | Ipaxr. pabota YCIIEBAEMOCTH
3aHATHS
6-7 Kypc
KOHI_ICHTyaJIbHBIe OCHOBBI 20 2 4 14 OO0cyXIeHHEe BOTIPOCOB
YIIPaBIIEHHs! COLUANBHOM paboToi I13, BInoNHeHN:e
TPEHUPOBOYHBIX
3aJaHHM, TECT
[TpuHIIMTIBL YIIPaBJICHUSA O6cyxaeHne BOIPOCOB
coluanbHoOM paboToit 19 4 4 11 I13, BeIIIONIHEHHE
TPEHUPOBOYHBIX
3alaHui
Oco0eHHOCTH  MEHEeMKMEHTa B OG6Cy>X/IeHHe BOIPOCOB
COLMANIBHBIX YUYPEKICHUIX 26 4 6 16 I13, Brimoenue
TPEHUPOBOYHBIX
3aJJaHuH, TECT
O6me(1)ez[epaanas{ CHCTEMA O06cyxIeHHE BOIPOCOB
YIIpaBJIeHHs COLMAIBHOM paboToit 24 4 6 14 113, Bemonnenme
TPEHHPOBOUYHBIX
3aJaHui
PernonansHble (TEppUTOPHAIIEHBIE) O6cy>xIeHIe BOPOCOB
CUCTEMBI YIIPABJICHUS COLUAIbHOU 22 4 4 14 113, Brmonnenue
- TPEHHPOBOUYHBIX
paboToit N
3aJIaHuH, TecT
AJMUHUCTPUPOBAHUE B O6cyxeHIe BOIPOCOB
COIMANBHBIX CITYKOaxX 24 2 6 16 I13, BeImoONMHEHKE
TPEHUPOBOYHBIX
3aJJaHuN
IToaroroBka K 3auety 9 9
Bcero no gucuumniingae 144 20 30 94




Y4eOHo- TeMaTHYecKMid IUIaH (3a04Has popma)

KonTaktHas DopMBbI TEKYLIETO
HaumenoBanue pa3aeiioB 1 TeM Bcero pabota Camocr. KOHTPOJIA
JUCLUATUTAHBI 4acoB Jlekuu | Ilpakr. pabota YCIIEBAEMOCTH
3aHATUA
8 kypc
KOHI_[eHTyaJIbeIe OCHOBBI 20 2 18 O0cyxIeHre BOIPOCOB
YIPaBJICHUS COIMAIIBHON PaboTO# I13, Bhimoenye
TPECHUPOBOYHBIX
3aJJaHUM, TECT
[TpuHumMIIBI YIIPaBJICHUS OG6cy:x/IeHHe BOIIPOCOB
COIMANBHOM paboToi 20 2 18 I13, BeImoONHEHUE
TPECHUPOBOYHBIX
3alaHui
Oco0OeHHOCTH  MEHEIKMEHTa B OG6cy:x/IeHHe BOIIPOCOB
COLMAJIBHBIX YUYPEKICHUAX 28 2 2 24 [13, Bermonnenue
TPEHUPOBOYHBIX
3aJJaHUH, TECT
ObwedenepanbHas cucrema O6cyxnenne BONpocoB
YIIpaBIeHUs COUMATLHON paboToit 24 2 22 [13, Bpmonnenue
TPEHUPOBOYHBIX
3aJaHuN
PerunonainbeHbie (TEppUTOPUATIBHBIE) O6cy:xaeHue BOIpOCoB
CHUCTEMBbI YIPABJICHHS COLMATBHOU 24 2 22 I13, Brmonnenme
e TPECHUPOBOYHBIX
pabotoii N
3aJIaHUI, TECT
AJIMUHUCTPUPOBAHUE B 2 22 OO6Cy>xAeHHE BOIIPOCOB
COLMABHBIX CITyXkKO0ax 24 [13, BeInonneHue
TPEHUPOBOYHBIX
3alaHui
ITogroroBka k 3auety 4 4
Bcero nmo xjucuuiiinae 144 6 8 130

4.3. Conep:xaHue TUCHMILINHBI

Tema 1. KonnenrtyanbHble 0CHOBBI YIIPABJIEHHSI COLMAJIBbHOI padoToii

KiroueBble Tepmunbl "ynpasineHue", "opraHuzanusa" M "aAMMHHCTpUpOBaHME" W HX
XapaKTepUCTHUKA.

Bunsl yripaBiieHUs! — TEXHUKO-TEXHOJIOTHYECKOE, OMOJIOTMUECKOE U COLMAIbHOE. YTIpaBIeHUe
colMaIbHOW paboToON Kak 4YacTh couuaigbHOro ympasieHus. [lonstus "oObekT" U "cyObekT"
ynpasineHuss. Tpu TunuuHsle cuTyauuu ynpaBieHus ABC: curyamus A — co3gaHue
(IpoeKTHUpOBaHUE) CUCTEMBI; cuTyauus B — pyHkunonupoBanue cucreMsl; curyanus C — pa3BuTHe
CUCTEMBI.

Konnenmuu ynpasnenus counaibHoi padotoit. Kubepnernueckasi KOHLIETIHUS.

OpranuzanvoHHBI  MOAXOA. OMmupuueckass mKosna.  ConualbHO-TIICHXOJIOTHYeEcKas
koHUenmus. CucTeMHast KOHLEMIHS.

Tema 2. [IpyHuMIbI yHpaBJIeHUs! COUATbHON padoToi

3HaueHusT NOHATHS '"HIPUHLMIIBI YIpaBIE€HHA', HMX XapakTepuctuka. IllpuHnummer kak
TpeOyemble (>KenaTesIbHbIE) MpaBujia, HOPMBI, CTaHAAPTHI, MPOLEAYpPhl JEHCTBUM, pELIECHUI.
[TpuHIMIBI KaK TPOsIBIEHUS (DAKTUUECKOTO MITH PEabHOTO YIPABICHHUS.

OcCHOBHBIEC TIPUHITUIIBI YIIPABIEHUS COIUAIBLHON paboToil — obecrieueHne OOpaTHOW CBSI3W;
COLMaIbHAsl JTMarHOCTHKA; CIEIHATU3alMs JCATEIbHOCTH; OOOCHOBAHHOCTh INPHUHUMAEMBIX
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pEIIECHUI; COYETAaHUE CTPATETMYECKOTO, TAKTUYECKOIO W ONEPAaTUBHOIO  YIPaBJICHHS,
CKOOPJIMHHPOBAHHOCTh U pa3HOOOpa3ue MpaKkTHUECKUX NeHCTBHMU; obecneueHue ILejel, 3a1ad u
peLIeHU pecypcaMy; OpPraHU30BaHHOCTH IIpollecca YIpaBJICHUSA; OXuiaeMas U (akTuyeckas
3¢ (HEeKTUBHOCTD.

Tema 3. Oco0eHHOCTH MeHeIKMEHTA B COUMAIbHBIX YUPeKICHUAX

3HaueHus MOHATHUS ''colMalbHOE YyopaBiieHue" WM "MEHEIKMEHT". MEHEIKMEHT Kak
OpraHM30BaHHas CHCTEMa WM CTPYKTypa. MEHEIKMEHT Kak CUCTeMa OpPraHUYECKUX,
OpenucaHHblX U (akTuueckux (QyHKIui. MeHeKMEHT Kak mpouecc. MEHEeHKMEHT Kak
ylpaBJIeHYeCKUH TpyA. MEHEKMEHT Kak TPyl pyKoBoAuTenel (MeHeIkepoB). MeHeKMEHT Kak
HayKa ¥ UCKYCCTBO. MEHEKMEHT KakK y4eOHasi TUCIUILTHHA.

OCOOEHHOCTH MEHEKMEHTAa B CHUCTEMax COLMAJIbHOW 3aliuThl, oMomu. Pa3zHooOpasue
KIIMEHTOB, manueHToB. [lotoku "uépHoit uHpopmanuu". OOmmpHOE moie 1enei, 3anad. Kpaiine
OTpaHUYEHHBIE PECYpPCHBIE BO3MOXKHOCTU M CIELMATIbHbIE TEXHOJOTUU uX "BbiOMBaHUs". Huskuit
YpOBEHb 3apa0OTHON TUTaTBl PAOOTHHKOB colMadbHOW cdepbl. SBneHwe "mocturaemon
s dextuBHOCTH" M "3aM0KEHHON HEIPHEKTUBHOCTH".

Tema 4. O61edenepanbHasi cucTeMa ynpaBJieHUsl COUMATbHONH padoToi

[Tonstue "ypoBHu ympaBienus'. OcoOeHHOCTH (enepaqbHOrO YpPOBHS — YIIPaBJICHUS
couuanbHON paboToii. denepanbHble OpraHbl U UX BUJBL.

OO11ast cxema opraHu3ally ynpaBJiIeHUs] COLUAIBHON paboTON Ha TEPPUTOPUU COBPEMEHHOM
Poccun. CootHouieHue QenepaibHOrO U TEPPUTOPUATIBLHOTO ypoBHEH. COOTHOLIEHHE YpPOBHEM
cyObekTa deepaliliu 1 MECTHOTO CaMOYIIPaBJICHHUS.

MUHHCTEPCTBO Kak OpraH yrpaBlieHHs Ha QenepanbHoM ypoBHe. OpraHu3anuoHHas
CTPYKTYpa MUHHUCTEPCTBA TPYAa U COLMAIBHOrO pa3BUTHUA, ero QgyHkuuu. [Ipouecc, Gopmbl u
METO/BI TIOATOTOBKY M MPHUHSTUS petieHuid. JlokymenTanpHoe odopmiienue pemenuii. [Ipodiemsl
IIPAKTUYECKON peaIn3aluy NPUHATBIX PELICHUMN.

Tema S. PeruonanbHble (TEpPpUTOPHAJIbHbIE) CHCTEMBI YIIPaBJIECHHUS
couuaabHOM padorTon

[Tonsitust "pervon" u "pervoHanbHast (TeppUTOpUANIbHAS) CUCTEMA YIIPaBICHUS .

PervonanbHble Opraibl YIpaBieHHs COLMAIbHOM pabOTON M 0COOEHHOCTH MX OpraHU3alHH.
Opranbl ynpaBlieHUs COIMAJIbHOM paboTOll B MYyHHMIMNAIBHBIX 0Opa3zoBaHusAX. [IpoOiemsl
B3MMOJICHCTBHSI PA3IMUHBIX OPraHOB COLMAIBHOW cepbl NMpH peleHHuH MNPaKTHYEeCKUX 3a7ad,
BBIMOJTHEHUH (PYHKLINH.

IIpumepsl OpraHM3allMOHHBIX CTPYKTYP pa3JIMYHBIX OPraHoOB YIPABJICHHS COLMAIBHOU
paboToil B pernoHax U MyHHUIMIAIbHBIX 00pa30BaHUAX (OpraHU3AIIOHHBIE MOJIETH).

Tema 6. AAMMHHCTPHPOBaHHE B COLHAIBHBIX CJIYKO0axX

[Tonstue "agmuHucTpupoBaHue". Ero TpakToBka B IOJIOKUTEIBHOM (I€JIOBOM) H
OTPHILIATEILHOM (BOJIOHTAPUCTCKOM) 3HAUECHUSX.

Cucrema pyKOBOJCTBA COLHUAIbHBIM YUpeKIE€HUEM. AJMHUHHUCTPATUBHBIE MOJHOMOYMS —
3aJauu, 00s13aHHOCTH, TpaBa U OTBETCTBEHHOCTb. YIIpaBlIeHYeCcKas KOMaH/1a U €€ MPU3HaKU.

[Tonsitue "ynpasnendeckue pemeHus". Jlumo, npuHuMmaromee pemienue (JIIP).
HckmrounTenpbHass W aJbTepHaTHBHAs KommereHuus. llpomecc mMOArOTOBKHM, MPHUHATHS H
peanu3anny peneHruil. MeToasl MOArOTOBKY U MPUHATHS PELICHU.

5. OBPA3ZOBATEJIBHBIE TEXHOJIOI'MHU

OOyueHrne MO JUCHUIUIMHE «YTIPaBJICHHE B COIMAIBHOM paboTe» 1menecooOpasHo
IIOCTPOUTH C  HUCIOJb30BAHMEM  KOMIIETEHTHOCTHOIO  IOJAXO0Jd, B  paMKax KOTOPOIO
o0pa3oBaTeNbHbI Mpolecc CTPOUTCS ¢ ydeToM creuupuku Oyaymed mnpodeccruoHalIbHON
JEATENBHOCTH CTyeHTOB. ConepikaHue JEKUUH NpeaycMaTpUBAacT H3Y4YEHHME TEOPETUUYECKUX
BOIIPOCOB, CBA3aHHBIX C OCBOCHUCM TICUXOJIOTHYECKON TEPMHHOJIOTUH. Ha MPAKTUYCCKUX
3aHATHUSAX OCYILIECTBISETCS aHAJN3 TEOPETHUECKUX TOJIO0KEHUN U OCYIIECTBIsETCS (POPMUPOBAHUE
YMEHHH M0 pean3aly AUAarHOCTUYECKUX HABBIKOB M MX MPUMEHEHUS IS PElIeHUs KOHKPETHBIX
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npo(eCcCHOHATBHBIX U COLMATBHBIX CUTYaIHUH.

JIeKIIMOHHBIE 3aHATHUS JTOJDKHBI CTUMYJIHMPOBATh MO3HABATENbHYIO aKTUBHOCTH CTYIIEHTOB,
I03TOMY HPEINOAaBaTeN0 HEOOX0MMO 00paIaThes K MpUMepaM, B3AThIM U3 MPAKTUKH, BKIIOYATh
po0JIeMHbIE BOIPOCHI, TPUMEHSITh BU3YAIbHBIE CPEICTBA O0yUCHHS.

Ha mpakTuyeckux 3aHATHSX HEOOXOIUMO HMPUMEHSATh MHTEPAKTHBHBIE METOIBI OOyYEHUS:
pa300p KOHKPETHBIX MPABOBBIX CUTYallUl, yueOHbIE TUCKYCCHH, JIeIOBbIC UTPhl. [Ipu opranuzamuu
00pa3oBaTENFHON JESATENFHOCTH CJIEIyeT HCIIONIb30BaTh KaK WHIUBHIyalbHBIC, TaK TIPYNIIOBBIC
¢dopmbI pabOTHL.

6. YYHEBHO-METOAUYECKOE OBECIIEYEHHUE

6.1. Opranu3anmsi cCaMOCTOSITEILHOI PadoThI CTY/IEHTOB

CamocrosTenbHas paboTa CTYJEHTOB BKJIIOYAeT M3y4eHUE BOMPOCOB, BHIHECEHHBIX 3a
paMKU ayAUTOPHBIX 3aHATUH, pacUIUpEeHNE U YriayOlieHue 3HaHUM 10 TeMaM, paCCMOTPEHHBIM
Ha JIGKIMOHHBIX 3aHATUAX. [IpH MOATOTOBKE K MPAKTUYECKUM 3aHATUSAM CTYACHTHI H3y4aroT
y4eOHbI€ TEKCTbI, BBIMOJHSIIOT TPEHUPOBOYHBIC 3aJlaHMs, PEHIAlOT 3a/aud, pa3padaThIBAIOT
IPOEKTHI, TOTOBAT JOKJIAJbl, MOAOMpaoT mpumMepsl. [lucbMeHHBIe pabOTH MpernogaBaTeIeM
MPOBEPSIOTCS BHIOOPOYHO, YCTHBIE BBICTYIIJICHHUS OLIEHUBAIOTCS B XOJI€ TPAKTUUECKOTO 3aHATHS.

TemaTHKa NPaKTHYECKHUX 3aHATHIA:
Tema 1. KoHuenryajabHble 0CHOBBI YIIPABJICHUSI CONMAJIBbHON padoToi
Tewmsl 11t 00CyKICHMUS:

. [lonsiTuie «meTom».
. Kimaccuguxkanus MeTo 0B ynpasieHusl.
. CocTaB MeTOIOB yrpaBiIeHUS.
. MeTonbl TMarHOCTUKHU U OIIEHKHA OPTaHU3AIMOHHBIX CTPYKTYD.
. CocTaB opraHu3alMOHHBIX METO/IOB.
. Meronbl co3manust OpraHu3auy ¥ peopraHu3aIHH.
. IloHATHSA: «yIIpaBIeHUE», «OPraHU3aLMD», «AIMUHUCTPUPOBAHNE)», X XapaKTEPUCTHKA.
. Konnenuu ympaBieHust coruanbHOM pabOTOM.
. OpraHu3anvoOHHbIA U CUCTEMHBIH MOIXO/.
. TexHUKO-TEXHUYECKOE, OMOIIOTUIECKOE H COIMAIBHOE YIIPaBIICHHE.

WD =N R WD —

Tema 2. [IpyHuMNbI yHpaBJieHUs! COUATBHON padoToi
Bomnpocs! qis o0cyxkaeHus:
1. Kakue opraHuzanmoHHO-pacnopsauTeNbHble (GOpMbl (UKCALWUK TPUHATHIX PEIIEHUN HMeeT
IIPABO UCIOJIB30BaTh PYKOBOANUTENb, BO3IIABIISIOMNIN IEPBUYHOE COLIMAIIBHOE YUPEXKIEHUE?
2. Ilpu moAroToBke TOTO WM WHOTO YIPABICHYECKOTO PEIICHHs Ha MPAKTHKE HCIIONB3YIOTCS
COOTBETCTBYIOIIIE METOJIbl. YKaXKUTE TPH JIFOOBIX METO/A.
3. UYem IOMKHO, MpEXIe BCEro, 00JIaAaTh JIUIO, KOTOPOE MOXKET NPUHUMATh YIPaBICHUYECKHE
pemenus?
Tema 3. Oco0eHHOCTH MEeHeKMEeHTa B COLIMANIbHBIX YUPEKICHHUIX
Bomnpocs! 11t 06cyxaeHus:
1. MeHemXMEHT B COLUMAIbHBIX YUPEKIEHUSX KaK CHCTeMa OpraHMYECKHX,
MPEINUCAHHBIX U (PAKTHUECKUX (DYHKIIMH.
2. MeHeIKMEHT B COIIMATILHBIX YUPEKICHUSIX KaK MPOIIecC.
MeHeKMEHT B COLMAIbHBIX YUPEXKACHUAX KaK YIPaBIECHYECKUMN TPy,
4. MeHeIXKMEHT B COI[HAIbHBIX YUPEXKIECHUAX KaK TPYA PYKOBOAUTENEH (MEHEKEPOB).

w

Tema 4. O0edenepanbHas cucTeMa yrnpaBJjeHUs COUMAIbLHON padoToii
Bomnpocs! 1u1st 06cyxaeHus:
1. Kak ouieHuTh 3PPEeKTUBHOCTD MPOBOAMMOM MOJTUTHKU YIIPABICHUS?
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[To xakuM mpUHLIMIIAM POBOAUTCA KiacCUUKALUs 3aTpaT Ha TPYAOBbIE pecypchl?
Jaiite onpeseneHne 3KOHOMUYeCcKoi 3 (HEKTUBHOCTH.
Kak onpenenuts 001K KOHEUHBII pe3ysbTaT OT AesTeIbHOCTH OpraHU3auu?
Kakwue 3amagabie METOAMKHN NpeACTaBisioTcss Bam Hanboiee 3p(heKTHUBHBIMU B YCIOBHSIX
POCCUICKOHN JEeHCTBUTEIBLHOCTU?

6. Kakue nokazarenu oueHkH 3PPEKTUBHOCTH MOTHUBAIIMOHHOTO YIpaBieHUS P PEeKTHBHEES
— KOJINYECTBEHHbIE WJIM Ka4YeCTBEHHbIE?

aRrwn

Tema 5. PeruoHajibHble (TEPPUTOPHAJIbHBIE) CUCTEMbI YIIPABJEHHUS COLMAILHON padoToii

Bomnpocs! 1u1st o6cyxaeHus:

1. ITonsiTue "opranuzanusa TpyAa" Kak COOTHOIIEHHWE MEXAY MPEIMETOM TPYHa, CPElICTBAMU
TpyZAa ¥ kBaMpuKanuei "uenoseka padoTaromero".

2. Opranu3anusi UHIUBUAYATbHOTO U TPYIIOBOTO (KOJUIEKTUBHOTO) TPY/Aa.

3. [lonstue "Hayunas opranuzanus Tpyaa'". CBs3b MeX1y yPOBHEM OpraHU3alMM TPYJa U €ro
pe3ylIbTaTamH.

4. IlpuHUUIBI OpraHU3aluy TPyAa — pa3JesieHue U Koomepanus TpyAa; HOpMUPOBAHUE TPYa;
o0ciyXMBaHUE PadOUMX MECT; panroHanu3anus (GopM M METOAOB TPYa; CTaHAAPTHI YCIOBHIA
TpyZa; COYETaHNUE PEKUMOB TPYJIa U OTAbIXA.

5. IlomHOMOYHMSI COITMANIBHBIX PAOOTHUKOB KaK CUCTEMa JOJKHOCTHBIX 3afad, 00S3aHHOCTEH,
IIPaB U OTBETCTBEHHOCTH.

6 IlpodeccuorpaMma CrenuamIuCcTOB COLUAIBLHONW pabOTHI KaK pe3yabTaT mpodeccuorpaduu
(omucanus mpodeccun). Bumbl mpodeccrmorpaMm — (QyHKIHMOHAIBHAS WJIH OpPTaHH3AI[MOHHO-
TEXHUYECKas; CcolHalbHas (comuorpamMma); MEAMIIMHCKAs; OSKOHOMHUYECKas; CaHUTapHO-
TUTUEHUYECKast; Tcuxojormyeckas. CojepkaHue YHHUBEPCAJIbHOH MOJeNu MpoeccruorpamMmmbl -
oOmrasi XxapakTepucTuka mpodeccuu, crelralibHble XapaKTePUCTUKH MPOPECCHH, XapaKTePUCTUKU
JIeSITEJIBHOCTH, YCIIOBUHM U CPECTB TPYJa, ICUXOrPaMMa.

7. Ilytn mnoBelmeHHs NpO(EecCHOHAIBHOW KOMIIETEHTHOCTH IIEpCOHaja B COLMAIBHOM
yupexeHuu. Cucrema o0yueHust Ha paboueM mecte. CrcremMa oOydeHus: BHE pabouero Mecra.

Tema 6. AAMHHUCTPUPOBaHNE B CONMAIBHBIX CJYKO0aX
Bomnpocs! 1u1st 00cyxaeHus:
1. Kakue ocHOBHBIE IOJIXO/bI K JOCTHKEHHIO 3P PEKTUBHOTO ynpasieHus: Bel 3Haete?
2. Kakue MeTo/bl HCIIONIB3YIOTCS TPU 00CIIEIOBAaHUM 1 aHATIM3€ CUCTEMBI YIIpaBlIeHUs?
3. Packpoiite conepxkaHHe TEXHHKO-d)KOHOMHUYECKOTO OOOCHOBAaHHUS II€NIECO00Pa3HOCTH
COBEPILLIEHCTBOBAHMS CUCTEMBbI YIIPABJICHUS.

6.2. Opraﬂmaunﬂ TEKYIIEro KOHTPOJIA U leOMe)l()’TO‘{HOﬁ aTrrecranmumn

Texymmii KOHTpPOJbL KauecTBa YCBOEHHS Yy4eOHOro Mmarepuayia BeIeTcs B XOJe
NPaKTUYeCKUX 3aHATUH B (opMe OmpocoB (YCTHBIX M NHCbMEHHBIX), TECTHPOBAHUS,
coOece10BaHNUs, KOHTPOJIS M OLEHKM BBIIOJIHEHHBIX MPAaKTUYECKUX 3a/laHuil. B mpouecce BeneHus
JUCLUIUIMHBI CO CTYACHTaMH OYHOHM (hOpMBbI 00yUEHUSI MOXKET ObITh MCIIOJIb30BaHA HAKOMUTEIbHAS
OaJIbHO-PEUTUHIOBAS CHUCTEMA OLEHKH YUEOHBIX TOCTHKEHUN 00y4YaroIuXCsl.

IIpoMe:kyTouHasi aTTecTamys IO JAHHOW IUCHMIUIMHE NPOBOAUTCS B (opme 3auera C
onieHkoil. Ha 3adere cTylneHT OOJKEH AaTh YCTHBIM OTBET Ha OJMH BOIPOC, W3JIOKEHHBIM B
HK3aMEHAIlMOHHOM OuWjeTe M NPEJCTaBUTh PEe3yNbTaThl BCEX JMArHOCTUYECKHX METOJUK,
M3y4aeMbIX B Kypce.

IIpumepHBIe BOIPOCHI K IK3aMeHY

1. [TonsTHe "ynpaBineHune" U €ero XapakTepUCTHKA
2. [TonsiTue "opranuzanus" U ero 3Ha4CHUs
3. [TonsiTue "agMuHUCTpUpOBaHUE" — 3HAYEHUS M COJICPKAHUE.
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4, Buapl ynpaBieHust 1 u1X 0COOEHHOCTH.

S. PasnoBugHOCTM  CTPYKTYp ympasieHus. IIpu3Haku  OpraHM3alMOHHOM  CTPYKTYpBI
yIpaBieHus

6 MeTobl TUarHOCTUKY U OIICHKH OPTaHU3alMOHHBIX CTPYKTYP.

7. [Tonstue "dynkuun ynpasnenus". KOHKpeTHbIe (QYHKIUH YIPaBICHUS

8. OOume GyHKIMU yIpaBIeHUS

9. [Tonstue "nporpammuo-neneBoe ynpasienue" (IT1[Y). Oco6ennoctu LY

10.  IlpuHUMIBI ynpaBieHUs! COLUATBLHON paboTON

11.  IlpakTuyeckoe 3HaYEHHUE IPUHIUIIOB YIPABIEHUS COLMAIBHON paboTOM

12. 3HaueHud MOHATUS "MeHEeHKMEHT"

13.  OcobeHHOCTH MEHEIKMEHTA B CCTEMaX COLUAIbHON 3allUThl, TOMOLIU

14.  Mudopmarus Kak OCHOBA yIPABICHHS

15. Meroapl ynpaBlieHHs] COLMATILHON PaboTOM

16.  OpraHu3annOHHBIE METO/ABI YIPABICHUS COLUAIBHON PabOTOM — COCTaB U XapaKTePUCTUKA

17. DxoHOMHYECKHE METOJbl YIPABIEHHs COLMAIbHOI paboToM

18.  CoumanbHbIe METOABI U COUUAIBHO-TICUXOJIOTUIECKHAE METO/IbI YIIPABICHUS

19. [lonsiTusa "perynupoBanue" u "KOHTPOJIB", UX XapaKTEpUCTUKA

20.  DopMbI U METOABI KOHTPOJISA, HCIIOJIB3YEMBIE B ITPOIECCE COLUAIBHOTO YIIPABICHUS

21. ObmedenepanpHas cucTeMa yrnpaBieHHs COIMAIbHON paboToil B coBpeMeHHO# Poccun

22.  MWUHHCTEPCTBO KaK OpraH COLMAIBHOTO YIIPABJICHUS, €0 CTPYKTYpa U (QyHKIUH

23.  PeruonanbHble OpraHbl YIpPaBJIeHUs COLUAIBHON paboTOM 1 0COOEHHOCTH UX OpraHU3aLUH

24.  Oprassl ynpaBJiIeHUs COIUAIBHONW pabOTOH B MyHUITUIIATBLHBIX 00pa30BaHUSIX

25.  Cucrema aIMUHUCTPATUBHOIO PYKOBOJICTBA COLIMATIBHBIM YUPEKICHUEM

26.  MeToabl MOATOTOBKH U MPUHSTHS YIIPABICHYECKUX PEIICHUI

217. [lonsatus "nepconan”, "yenoBeueckue pecypcesl”, "TpyaoBbie pecypcesl”

28.  Ilowsartus "ctumynsl", "MoTuBH", "cTUMynHpoBanue", "MOTHBAINA" U UX XaPAKTEPUCTHUKA

29.  Ilonsartue "opranuszanus tpyaa". [I[pyHIKIBI OpraHU3aiy Tpyaa.

30.  Tonsarus "mpodeccuorpadus” u "nmpodeccrorpamma”. Bumsr mpodeccnorpamm

31.  IIpob6nemsl orieHKH 3(h(PEeKTUBHOCTH YIpaBiIeHUs COLUAIBHON paboToi

32.  Ilyru noBbimenus 3p(HEKTUBHOCTH YIIPABICHUS B COITMATBHBIX YUPEKIACHUS

7. YAEBHO-METOANYECKOE U UTHOOPMAIIMOHHOE OBECIIEYHEHHUE
Ocnoenas:

1. dy6enckuii FO.I1. YnpaBnenue coruanbHoi paboToi [DIEKTPOHHBIN pecypc] : Kypc JeKiui /
IO.I1. Iy6enckmii, E.M. CeprueHko. — ODJEKTPOH. TEKCTOBbIE naHHbIE. — Owmck: Omckuit
rocynapcTBeHHbIi yHuBepcuteT uM. .M. Jlocroesckoro, 2015. — 354 ¢. — 978-5-7779-1856-7.
— Pexxum gocryma: http://www.iprbookshop.ru/59668.html
2. Komapos, E. 1. Ynpasienue 3¢ (heKTUBHOCTBIO COIMATIBHBIX YUpEXJIEHUH : yueOHoe mocodue /
E. 1. Komapos, H. H. CrpenbuukoBa, 1. B. Manodee. — Mocksa : Jlamkos u K, 2016. — 304 c.
— ISBN 978-5-394-02081-0. — Tekcr : anexkTpoHHbIi // JlaHp : 37IeKTpOHHO-OMOIHMOTEYHAS
cucrema. — URL: https://e.lanbook.com/book/93353 .
3. XomnocroBa, E. V. Ynpasnenue B coumanbHoil pabote : yueOHuk / E. M. Xomocrosa, O. T.
[Tpoxopoga, E. M. KomapoBa. — Mocksa : JlamkoB u K, 2016. — 300 c. — ISBN 978-5-394-
02028-5. — Texkct : anekTpoHHbId // Jlanp : snexkTpoHHO-OMOMMoTeuHas cucrtema. — URL:
https://e.lanbook.com/book/93350 .

/lononnumenvnan.
1. bannun, K. B. Ynpasnenueckue pemenus : yueonuk / K. B. bannun, C. H. Bopo6ses, U. b.
Vr1kuH. — 8-¢ m3a. — Mocksa : JlamkoB u K, 2017. — 496 c. — ISBN 978-5-394-02269-2. —
Texcr:  snextpoHHslid /  Jlamb  :  3leKTpOHHO-OMOMMOTe4yHass  cuctema. —  URL:
https://e.lanbook.com/book/93470 .
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http://www.iprbookshop.ru/59668.html
https://e.lanbook.com/book/93353
https://e.lanbook.com/book/93350
https://e.lanbook.com/book/93470

2. Bopoxeiikun U. E. YmpasieHue conraibHbIM pa3BUTHEM opraHu3anuu [ Tekcrt] : [yueOHuK s
By3oB] / U. E. Bopoxeiikun ; M-Bo obOpa3oBanus Poc. @enepanuu, ['oc. yH-T ynpaBieHHS. -
Mocksa : UH®PA-M, 2001. - 173 c.

3. Hukomnaes, A. A. ConnasibHOE yrpaBlieHUe : yueOHUK i By30B / A. A. Huxonaes, I1. B. Pa3os.
— Mockaa : IIpomereit, 2019. — 554 ¢. — ISBN 978-5-907166-42-4. — TekcT : 31EKTPOHHBIH //
DIIeKTPOHHO-OUOIMOTEeUHAS cucremMa IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/94534.html .

4. CaBunoB A.H. Opranu3zanus paboThl OPraHoB COIMaIbHOM 3ammThl [ Teker] @ [yuel. mocobue] /
A. H. CaBunos, T. ®@. 3apem6o0. - MockBa : MactepctBo : Beicmas mkosa, 2001. - 185 c.

CeteBble pecypcehl:

1. DnexrtponHas 6ubnmoreka. Pexxum gocryma: http://www.auditorium.ru

2. ®enepanbHblii 00pazoBaTeNbHBIM MoOpTas «Poccuiickoe oOpasoBaHue». Pexum gocryna:
http://www.humanities.edu.ru/

3. «PyOpuxon»:  KpymHEWImIMd  SHUUKIONeAuYeckuii  pecypc  WurepHera  Pexum
noctyna:http://www.rubricon.com/

4. DnexTtpoHHas Oubnuoreka auccepranuii Poccuiickoif rocymnapcTBEHHOW OMOTUOTEKH.
Pexxum nmocryna: http://diss.rsl.ru

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUIIVIMHbBI

1. JIekrioHHas ay IuTOpHSI.

2. Kommerotep (HOyTOYK).

3. TeneBusop.

4. MynpTUMEANanpoeKTop.

5. [Ipe3eHTanuu K JEKIUIM U CEMHUHAPCKUM 3aHSITUSIM.

6. JIunensuonnoe mporpammuoe obdecrnieuenue: LibreOffice, LibreOffice Base, LibreOffice
Impress, Kaspersky Endpoint Security - 300, Adobe Reader.

7. UPBUC »1eKTpOHHBII KaTaJIor.

8. ITnaropma J1O Pycckuit Moodle.
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