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1. HEJIb U 3AJJAYHU OCBOEHUSA JUCIUAITIJIMHBI

Legb AUCHMIVIMHBI: SBIISETCS CPOPMHPOBATH y CTYICHTOB KOMIUICKCHBIC 3HAHHUS W
HaBBIKH B 00JIACTH TEOPUHU M MPAKTHKH HAYYHOW OE30MacHOCTH M OpraHU3allH TPyHa IepcoHaa
COLIMAIbHOM OpPraHU3alUu.
3agaum AMCUMILIMHBI:

1. chopmupoBath HEOOXOAWMBIE 3HAHUS B O0JACTH OE30MMACHOCTH TpyAa MEpcoHalla Ha YPOBHE
COBPEMEHHBIX TPeOOBaHMIA;

2. BOOPY)KHUTH CTYJICHTOB MPAKTUYECKUM HHCTPYMEHTApHUEM B BOIPOCax 0E30MacHOCTH TPYIOBOTO
nporiecca, 00ecIeYeHn  JOJDKHBIX YCIIOBUN M OXPaHbI TPYAA;

3. o0ecrnieunTh OCBOCHHE CTYIECHTAaMH HEOOXOIMMBIMH B MX OyIyIIeH NesTeNTbHOCTH HaBBIKAMU
IUTAHUPOBAHUS JIMYHOM TPYIOBOM JEATEIHHOCTH, HOPMHPOBAaHUS U ONTHUMH3AIHU Tpyla
MO TYMHEHHOTO TIEPCOHAA.

2. MECTO JUCHMILUIMHBI B CTPYKTYPE OBPA3OBATEJIbHOM
MMPOI'PAMMBbI

«OCHOBBI 0€30MaCHOCTH W OPTaHM3alMU TPYyJda» OTHOCHTCS K AMCHUIUIMHAM YacTH,
dbopmMupyeMoil y4aCTHUKaMH OOpa30BaTENbHBIX OTHOIICHWW  TMOJTOTOBKH OakajlaBpoOB IIO
HanpasiieHnto 39.03.02 ConuanbHas paboTa Kak coctaBHas yacThb [IpodeccnonanbHoOro MoIyssl.

Copneprxanue mporpaMMbl 00yCIIOBIICHO BBOJIHBIM H, OJJTHOBPEMEHHO, 0a30BBIM XapaKTEpPOM
IMCUMIUIMHBL B TIpomecce (OPMUPOBAHUS  YIPABIEHYECKOH KOMIIETEHTHOCTH  OYIyIIEro
crenuanucta B cdepe comuanbHOM paboThl. «OCHOBBI 0€30MACHOCTH U OpraHU3AINHU
TpyAa»u3ydaercs Ha dyeTBepToM Kypce. CTyneHTHl HE MMEIOT OCHOB 3HAaHWH IO KypCy, TaK Kak B
o0u1eo0pa3oBaTeIbHOM IIKOJE H3yuYe€HHE OCHOB O€30IacCHOCTM U OpraHu3alud Tpyda He
IPETyCMOTPEHO.

«OCHOBBI 0€301TaCHOCTH M OPraHU3aIMH TPYAa»MMEET CBSA3b C IEIBIM PSIIOM JUCIHILTHH
Moaynen «Meroaudyecknii Moayinby», «lIpeameTHo-conepKaTesbHbI MOAYIIbY», B paMKaxX KOTOPBIX
OCYIIECTBIISICTCS CTAHOBIICHHE TIPO(PECCHOHATBHBIX KOMIIETEHITHA.

3. PE3YJIBTATBHI OCBOEHUSA JUCIIUITIJIMHBI

[Iporiecc m3ydeHus MUCIMIUIAHBI HAMpaBiieH Ha (OPMUPOBAHUE W PA3BUTHE CIEIYIOIINX
KOMIIETEHIIUH:

Kon u HaumeHnoBanme Kon 1 HanMeHOBaHUE UHIMKATOPA JOCTH)KEHHSI YHUBEPCAJIHHONW KOMIIETEHIIUH
YHUBEPCAJIbHON
KOMITETEHIINU
YKS8. Cnocoben NVYK 8.1. 3naer ocHOBHBIE TPEOOBAHMS, MPEABSBIIEMbIE K 00eCIIeUeHNIO O€30MaCHOCTH
co3JaBaTh KHU3HE/ICATEIBHOCTH; CIIOCOOBI 3aIUTHI IIEPCOHAlIa U HACEJICHHUS OT BO3MOXKHBIX
U TIOJ/IEP)KUBATH TIOCIIE/ICTBUI aBapyid, KaTacTpod, CTUXUHHBIX OeCTBUI; MEPhI MPO(UIAKTHKA
0e30IacHbIe yCIIOBUS TpaBMaTH3Ma, HH(EKIIMOHHBIX U HEMH(EKIIMOHHBIX 3a00IeBaHUI
KHU3HEIESATEIBHOCTH, NVYK 8.2. YMeer BBISBIATH U YCTPaHITh IPOOJIEMBI, CBSI3aHHBIE C HAPYIICHUSIMH TEXHUKU
B TOM YHCIIE TIPH 0e30MmacHOCTH Ha pabo4yeM MecTe, 00eCIIeYnBaTh OXPaHy KHU3HU U 310POBbSI
BO3HHKHOBEHHHU 00y4Jaronyxcsi ¥ IepcoHaa
YPE3BBIYANHBIX NVYK 8.3. ObecnieunBaer Oe3omacHble W/UIM KOMPOPTHBIE YCIOBHS Tpyaa Ha pabodyem
CUTyalui MeECTe, B TOM YHUCIIe IPY BOSHUKHOBEHUH YPE3BBIYaMHBIX CUTYaIUi
OIIK — 4. CriocobeH k NOIIK 4.1. 3naer o0miye METo/Ibl U IPUEMBI OCYILECTBICHHS MPO(heCcCHOHATBEHOM
HCIIOJIb30BAHHIO, JIESITENIbHOCTH B c(epe COLUaTBLHON PabOThI
KOHTPOJIIO M OLCHKE HOIIK 4.2. YMeeT ucnoiib30BaTh METOBI U IPUEMBI OCYIIIECTBIICHUS MPOodheCcCHOHATBHON
MCTOLOB 1 TIPHEMOB JIESITeNIbHOCTH B c(epe COLUaTbHON PabOThI
OCYLIECTBIICHUS
podeCcCHOHANBHOI HOIIK 4.3. ITpumensieT pa3iudHble METOABI U IPHEMBI OCYIIIECTBICHUS
JeSTENBHOCTH B cepe npoeCcCHOHANBHOH JIESITENFHOCTH B c(hepe COLMAbHOM paboThl, yMEET HX
COLMAILHON paGoTHI KOHTPOJIMPOBATh U OLICHUBATH
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TIK-3 — CriocoOHOCTh K
BBIOOPY TEXHOJIOTHIA,

3.1. 3naer TCXHOJIOTUHU, BUBI U (I)OpMI)I COMaJIbHOI'O O6CJ'Iy)KI/IBaHI/I$I, MCPEBI COLIPIaHBHOﬁ
MOAACPIKKHU, HEOGXOI[I/IMLIC JUI JOCTHXKCHUA KOHerTHOﬁ e

BUJIOB U (opM
COILIMAJIBHOTI'O
o0CITy)KMBaHUs, MEP

3.2. YMeer oCyIIECTBIATh TEXHOJIOTUH, BUBI U (JOPMBI COLIMATILHOTO 00CTYKUBAHUS,
MepBbI COIMAITBEHOH MOJICPKKH, HEOOXOTUMBIE JJIsl TOCTHYKEHHSI KOHKPETHOM LIeNn

COIMANILHOM MOMIEPIKKH,
HEOOXOQUMBIX IS
JIOCTHXKEHUS
KOHKPETHOH IeIH

3.3. Bnageer ymeHueM BbIOOpa TEXHOJIOTHH, BUIOB U ()OPM COLMAILHOTO 00CTYKUBAHHS,
Mep COLMAILHOM MOAEPKKH, HEOOXOTUMBIX JUIS JOCTHKEHHSI KOHKPETHOH 1IeITH

4. CTPYKTYPA U COAEP KAHUE TUCIHUIIJIMHBI

4.1. O0beM JMCHUIIIMHBI M BU/IbI KOHTAKTHONH H CAMOCTOSATEIbHOI padoThI

®dopma o0yueHust
Bupn pabotsr OyHas 3a04Has
7 ceMecTp 7cemecTp

OO6mmasi TpyI0eMKOCTb JUCIUIUIHHBI TI0 Y4COHOMY 3 3.e. 33.e.
TUIaHY
KonTakTHas padoTa, B TOM 4ucIe: 38 12
Jlexun 18 6
[IpakTHyeckue 3aHATHS 20 6
CamocTrosiTesibHasi paboTa, B TOM YHCIIE: 61 92
W3yueHne TeopeTHn4eckoro Kypcea 52 88
IToaroroBka K 3a4eTy C OL[EHKOMN 9 4

4.2. YyeOHo-TeMmaTHYecKHuil nJiaH (o4Has opma)

KonTaktHas ®DOopMBI TEKYILIETO
HaumenoBanue Pa3acioB U TEM Bcero pa60Ta Camocr. KOHTPOJIA
JHACHUIUIAHBI 4acoB Jlextun | Ilpaxr. pabora YCIIEBAEMOCTH
3aHATHUA
2 Kypc
Tema 1. 18 2 14 OO0cyxIeHre BOIIPOCOB
Hayunas opranusanus tpyna u 113, Bpmontenye
TPEHUPOBOUYHBIX
TPYIOBOTO IpoIECcca IEpCOHANa SanaHHi, Tect
Tema 2. Ontumusauus 3arpy3ku O6cysk IeHIe BOPOCOB
mepcoHana. YCIoBHA Tpyma M | |8 2 4 11 [13, Boimonenye
OTILIXA TPEHUPOBOUYHBIX
A ) 3aaHui
Tema 3. Meroauyeckrue OCHOBEI OOcyxaeHHe BOIPOCOB
6e30MaCHOTO Tpyza. 18 4 6 16 113, BEITIONTHEHHE
TPEHUPOBOUYHBIX
[IpenynpexaeHue TpaBmMaTu3Ma. SanaHHi, Tect
Tema 4. TexHuka JTMYHON PabOTHI U O6cysxaeHne BONpoCcoB
cucTeMa TailM-MeHEeLKMEHTA. 18 4 6 14 113, BeImonHenue
TPEHUPOBOUYHBIX
3a1aHuil
Tema 5. OcobeHHOCTH ObCyXaeHre BOIPOCOB
OpraHH3aluy Tpyda pyKOBOIUTEIIA. 4 2 9 113, Brmonnenme
15 TPEHUPOBOUYHBIX
Kynbrypa 6€301acHOro N
3aJJaHuM, TECT
YIIPABJICHUS.
Tema 6. Ouenka 3¢p¢dexTuBHOCTH 1 O6cyxieHne BOIPOCOB
2 2 8 113, BBITIONTHEHHE




Tpyla rnepcoHasia

TPEHUPOBOYHBIX
3aJaHui

IToaroroBka k 3auery

Bcero mo nucuuniinne

108

18

20

94

Y4eOHo- TeMaTHYeCKHi IIaH (3a04Hast popMma)

KonTaktHas ®DOopMBI TEKYILIETO
HaumenoBanue Pa3acioB U TEM Bcero pa60Ta Camocr. KOHTPOJIA
JHACHUUILIAHBI 4acoB Jlextun | Ilpaxr. pabora YCIIEBAEMOCTH
3aHATHUA
2 Kypc
Tema 1. 18 2 18 OO0cyxIeHre BOIIPOCOB
Hayunas opranusanus tpyna u T“p%;‘;g:gzzzf
TPYOBOIO IpoIiecca NepcoHaa sazammit, Tect
Tema 2. Ontummsauus 3arpy3ku O6cysk IeHIe BOPOCOB
nepconana. VYcioBus Tpyaa M| 18 2 18 | 113, BhmonHerme
OTIBIXA. TpeHI/IpS)BquLIX
3aJaHuHn
Tema 3. Meroauuyeckrue OCHOBEI OOcyxaeHHe BOIPOCOB
6€3011acHOTO Tpyma. | 18 2 2 24 H%Hiﬂg:gzzie
[IpenynpexaeHue TpaBMaTu3Ma. :Ez[aHEﬁ, rect
Tema 4. TexHuka JTMYHON PabOTHI U O6cysxaerne BONpoCcoB
crcTeMa TaliM-MEHEPKMEHTA. 18 2 22 113, BeimonHenne
TPEHUPOBOUYHBIX
3aJaHuHn
Tema 5. OcobeHHOCTH OGCyXIeHre BOIPOCOB
OpraHu3aluy Tpyaa PyKOBOIUTEII. 18 2 22 ?p%;‘;g:gi;‘;g{e
KynbTypa 0e301acHOTO saxammit, TecT
yYOpaBJIEHUS.
Tema 6. Onenka 3ddexTuBHOCTH 14 2 12 OGcyx 1eHne BOpPOCoB
Tpy/a mepcoHana I13, BeImONTHEHKE
TPEHUPOBOUYHBIX
3aJaHuHn
IToaroroBka k 3auery 4 4
Bcero no iucnunianne 108 6 8 130

4.3. ConepxaHue TUCUMILTUHBI

Tema 1. Hayynasi opranusanusi Tpya M TpPyJA0BOIro mpoiecca.

[IpenmoceTky U yCcIOBHsI BOSHUKHOBEHUS U pa3BUTHA «OpraHu3anuy Tpyaa MepcoHalay.
[TonsiTue, sneMEHTHI U 3aJa4M HAy4YHOUM OpraHu3auuu Tpyaa. McTopus U COBpEMEHHOE COCTOSIHHE
HOT: npuanunst HOT u ynpasnenus @.Y. Teinopa, ®.b. ['mnbpera, I'. Omepcona, I'. @opna I, A.
Qairionis u T.4. Poccmiickue wuccnenoBanus B obOmactu HOT. CoBpeMeHHOE cOCTOSTHHE
«OpraHusanyn Tpyzua mepcoHana» Kak HayKd M KaK y9eOHOU AucIUIuiMHb B Poccun.

[Tonsitue pabouero Mecra u ero opranuzauuu. Knaccudukanus u njiaHUpoBKa pabounx
MecT. PanimonanbHble ycoBus Tpyna. OCHAIEHHOCTh pab0overo MecTa pyKOBOJUTENS. ATTECTAIHS
paboyero Mecrta. Ilacmopr pabGouero Mmecra, ero oOcHOBHble paszzaensl. [lokazarenu
Pe3yIbTaTUBHOCTH TPYA.

[Tonsitne Tpyma. Buner Tpyna u ux xapakrepuctuku. Coaepkanue Tpyaa. XapakTep Tpyaa.
Knaccudpukamuss TpynoBeix mporieccoB. [loHSTHE NTPOW3BOACTBEHHOTO, TEXHOJOTHYECKOTO H
Tpy#oBoro mpormeccoB. McciaemoBanwe — TpyAOBBIX — mporeccoB. [Ipow3BojacTBeHHBIE U
TexHoJiornyeckue omepanud. CyoiHOCTP W XapaKTePHCTUKA TPYIOBBIX JBIKEHHHA. MeTompl
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U3Y4YEeHUsS  TPYIOBBIX IMpOLECCOB. XpOHOMETpax, @ororpapuss pabodero mecra H
(hOTOXpOHOMETpAXK.

[IpoexTupoBaHue Tpyna: MOHSATHE, OCHOBHBbIE PAa3HOBUAHOCTH M MX ocoOeHHocTu. Kapta
OpraHM3aluy Tpyda: TIOHATHE M CTpyKTypa. Pabouas mporpaMma HUCCIEIOBaHUS Kak
OpraHU3alMOHHO-METOIUYECKUN JOKYMEHT OpraHU3allMOHHOTO mpoeKkTHpoBaHus. (OCHOBHBIE
CTaJuu NpoeKTupoBaHus. llenp, NpUHLMIBI U METOAbl IUIAHUPOBAaHUSA Tpyna. Pernamenranus
OpraHM3alMy TpyJda: TOHSITHE M OCHOBHBIE XapaKTepUCTUKU. PazneneHue Tpyaa: CYIIHOCTb,
3HaueHue u Gopmbl. CymHocTh U GopMbl Koonepauu Tpyaa. HanpasineHus pa3Butus pasaeiaeHus
U KOOIlepaluu TpyJa.

Tema 2. OnTuMu3anus 3arpy3Ku nepcoHasa. Y cJoBus TPyaa U OTAbIXA.

Bnusinue paBHOMEpHOI 3arpy3ku IepcoHajga Ha KOHEYHbIE Pe3yJIbTaThl IPOU3BOJICTBA.
Metouka pacuera paBHOMEPHOI 3arpy3ku mepcoHana. AJIrOpUTM paclpelesieHus 3aTpar Tpyaa.
Anroput™m pacuera nokasaresieil paBHOMEPHOCTH 3arpy3ku. OnTuMu3anus 3arpy3ku InepcoHania ¢
MIPUMEHEHUEM OPTTEXHUKH.

[Tonsarue ycnoBuit u oxpansl Tpyaa. [IpaBa u o6s3aHHOCTH paboTHUKA. BpenHbie u onacHbie
¢dakropsl mnpous3BojacTBAa. CaHUTApHO-TUTMEHUYECKHE YCIOBUA Tpynda. Mereoposioruieckue
ycinoBus Tpyda. [lcuxodusmyeckue ycinoBusi Tpyna. DCTETHUYECKUE YCIOBUS TpyAa. TexHuka
0€30MacHOCTH Kak ciayx0a, KOHTPOJIUPYIOIlas yCJIOBUS TpyJAa Ha NMpeaAnpusTuu. Pexxumsl Tpyaa u
otnpixa. [IpogomkurensHOCTs pabouero BpeMeHu. JlucuuniuHa Tpyza.

Tema 3. Meroauveckue ocHOBBI Oe3onmacHoro Tpyaa. Ilpeaynpexienne TpaBMaTu3ma.
Axcuombl Oe3zomacHocTd Tpyaa. CucremMa «4elnoBeK — IPOU3BOJCTBEHHAs CPENa», AJIEMEHTHI
cuctembl. [IpousBoacreenHoe 3aganue. [IpousBoacTBenHas oocranoBka. [lopTper TpaBmaTHKa, Kak
YeJIOBEYEeCKUH (PaKTOp B MPOU3BOACTBEHHON Oe30macHOCTH. Mojienb pa3BUTHS OMACHOW CUTYaIlH
B BOCIIPUSITUM YelioBeka. IHXKeHEepHO — TEXHUUECKHE CPEJICTBA OE30IaCHOCTH.

Tema 4. Texunka Ju4HOI padoThI U cUCTeMA TaliM-MeHeKMEeHTA.

Knaccudukanms nenert ynpasienus. JKu3HEHHBIC 1M 4YeloBeKa. B3auMocBs3h 1menei u
wiaHoB. [lnanupoBanue nuuHoro BpemeHH. MHCTpyMEHTHI JIMYHON paboThl. TaliM-MEHEIKMEHT:
OCHOBHBIE CIIOCOOBI U TPUEMBI.

Tema 5. Ocob0eHHOCTH OpraHu3anum Tpyaa pyxkosoauress. Kyiabtypa 6e3onacHoro
ylnpaBJieHHS.

A. @aifonp 0 QYHKUMAX U OpPUHOMIAX pyKoBoAcTBa. COBpEMEHHOE IOHUMAaHHE
colepkaHusg (QYHKIMH pPYKOBOJACTBA NpPENNPUATHEM. YTpaBICHUE MEPCOHAIOM: IMOHSTHE,
CTPYKTypa, OCHOBHbIE CTWJIM YIpaBi€HUs. AJMHUHUCTPATUBHO-IIPABOBbIE, IKOHOMUYECKUE U
COLIMAJILHO-TICUXOJIOTMYECKHE  METOJAbl  yIpaBJeHHs IMepcoHasoM. MeTroabl  ympaBiieHUS
MIEPCOHAJIOM HCXOJsl M3 TEXHOJIOTUYECKOM MLEemouku Mukia padoTsl ¢ mnepcoHanoM. [lonsTue
OMOPUTMOB, YMEHHE coueTaTh paboTy U OTABIX, CIIOCOObI KOHLEHTpauuu 3Hepruu. [IpuHuumns
paloHaIn3aluu Tpyda PyKOBOJIUTEIS: IiepepacipeiesieHre 00CIyKUBAIOIUX U BTOPOCTENEHHBIX
¢byHkMi Ha Muaamui nepconan. [lenerupoBanue nosiHoMounii. OCHOBHBIE MpaBuia (TEXHUKA)
nenerupoBanusi. TpeboBaHUs U HEOOXOJIUMBIE YCIOBUS YCHEIIHOro jaenerupoaHus. [lonstue u
BUJIBI TPYAOBBIX KOJUIEKTUBOB, MX (opmupoBanue u pazButve. CoLHaTbHO-IICUXOJIOTMUYECKUM
KJIUMaT TPYIOBOro KojulekTuBa. MHQopMainus kak riaBHBIM HOPOAYKT TpyAa M IMPEeArnochUIKa
ycrnemHon paboTel. ABTOMAaTH3alys yIpaBiIeHHUs] IEPCOHATIOM: CYIIHOCTh MpOIlecca U OCHOBHbBIE
CUCTEMbI aBTOMATHU3aIMH KaJIpOBOI'O y4eTa.

[Tapagurma 6e3omacnoctn XXI Beka. Kynmbrypa. Ympasnenue. bezonmacnocts. KymnbTypa
6e3omacHocTu. be3zomacHoe ympasnenue. IIpuoputersl Oe3omacHoro ympasieHus. KyneTypa
0€30MacHOr0 YIIPaBJIEHUS KaK YaCTh KyJbTYpbl HALIMOHATBHON OE30M1aCHOCTH.

Tema 6. Ouenka 3¢(peKTUBHOCTH TPyAA nepcoHasa Jexkuus (2 yac)

OcHoBbl Teopuu 3¢ (GeKTUBHOCTU. DKOHOMUYECKass 3(PPEKTUBHOCTh TpyAa: IOHATHE,
OCHOBHbIE KOHILIENILIMM U OCHOBHBIE mNoka3zarenu 3¢dextuBHOCTH. CouunanbHas 3()(EeKTUBHOCTD
Tpyna. OuieHKa 0 KOHEYHBIM pe3yjbTaTaM MPOM3BOJCTBA. YIpaBICHHE MPOU3BOAUTEIHLHOCTHIO
TpyZa.

5. OBPA3OBATEJIBHBIE TEXHOJIOI'HU
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O6yuenue o nucuumuinae «OCHOBBI 0€30MACHOCTH M OPTaHHU3alMU TPyAaniieaecooopasHo
MOCTPOUTh C  HCIOJIb30BAHWEM  KOMIIETEHTHOCTHOIO  MOJX0Ja, B  paMKax KOTOpOro
0o0pa3oBaTeNIbHBII MpOIleCC CTPOUTCA C Yy4eToM crHeuupuku Oyaymied mnpodeccuoHaabHOM
NesTenbHOCTH cTyneHToB. ConepikaHue JEKIUH NpeaycMaTpUBaeT H3YYEHHE TEOPEeTUUECKUX
BOIIPOCOB, CBSI3AHHBIX C OCBOEHHEM IICHUXOJOrMYecKOod TepMmuHoioruu. Ha mnpakTuyeckux
3aHSTUSIX OCYLIECTBIISICTCS aHAIM3 TEOPETUUECKUX TOJIO)KEHUHM U OCYIIECTBIIAETCS (GOPMUPOBAHUE
YMEHHH [0 peanu3aiy JTUarHOCTUUYECKUX HABBIKOB U MX MPUMEHEHUS JJISl pElIeHUs] KOHKPETHBIX
podecCHOHAIbHBIX U COLUATbHBIX CUTYaLUH.

JlexumoHHbIE 3aHATUS JAOKHBI CTUMYJIMPOBATH [MO3HABATEIbHYIO aKTUBHOCThH CTY/IEHTOB,
[I03TOMY IMPENO0AaBaTEN0 HE0OX0AUMO 00palaThCsl K MpUMepam, B3SThIM U3 MPAKTUKH, BKIIOYATh
poOJIeMHbIE BOIIPOCHI, IPUMEHSITH BU3yaJIbHBIE CPEICTBA 00YUECHHUS.

Ha npaktuyeckux 3aHATHAX HEOOXOIUMO MPUMEHATh MHTEPAKTUBHBIE METOJbI 0OyYeHUS:
pa300p KOHKPETHBIX IIPABOBBIX CUTYAIlUi, ydeOHbIe AUCKYCCUH, AeNoBble Urpbl. [Ipu opranuzanmu
00pa30BaTENIbHON JEATENILHOCTU CIEAYEeT HCIOJIb30BaThb KaK WHIUBUIYyalbHbIE, TaK TPYIIOBBIE
(dbopMbI pabOTHI.

6. YHEBHO-METOANYECKOE OBECIIEYEHHE
6.1. Opranusanusi cCaMOCTOSITE/ILHOI PadOThHI CTYIEHTOB

CamocTosTenbHas paboTa CTYJEHTOB BKJIIOYAET M3y4YEHHUE BOIPOCOB, BHIHECEHHBIX 3a
pPaMKU ayJAUTOPHBIX 3aHATUH, paclIUpEeHHE U YriayOJieHue 3HaHUM 10 TeMaM, pacCMOTPEHHBIM
Ha JIEKIIMOHHBIX 3aHATUAX. [Ipu mOAroToBKE K MPAKTUYECKUM 3aHATHUSIM CTYIEHTBHl M3Yy4aroT
y4eOHbl€ TEKCTbI, BBIIOJHAIOT TPEHUPOBOYHBIE 3aJaHUs, PEIIAIOT 3aJadyd, pa3padaTbiBaloT
MPOEKTHI, FOTOBAT JAOKIaAbl, MOoaOuparT npumepsl. IlucbMeHHbIe paboOTHI MpenoaaBaTeIeM
MIPOBEPSAIOTCS BHIOOPOUHO, YCTHBIE BBICTYIIEHUS OLIEHUBAIOTCS B XOJ€ IPAKTUUECKOTO 3aHATHS.

TemaTuka npakTH4ecKMX 3aHATHIA:

Tema 1. Hayuynasi opranu3anusi TpyAaa ¥ TPY/J0BOI0 Npouecca nepcoHasia

Bomnpocsl 115 o0cyx1eHus:

1. IloHsATwme, 2MeMEHTHI U 3a/1a4¥ HAYYHON OpraHU3alyy TPyaa.

2. HWctopus u coppemenHoe coctosuue HOT: npunuunet HOT u ynpanenus @.VY. Teitnopa, ©.b.
I'unbpeta, I'. Omepcona, I'. ®opaa 1, A. ®aiions u 1.1. Poccuiickue nccinenoBanus B 006JacTu
HOT.

3. CoBpemeHnHoe cocTosiHue «OpraHuzanuu TpyJda IEpCcOHaja» Kak HayKd M Kak ydeOHOM

qucUMILIMHEL B Poccum.

HccnenoBanue TpyaoBbIX IpoLeccoB. MeTo bl H3y4€HHUS TPYIOBBIX IMPOIECCOB.

[IpoexTrpoBaHue Tpya: NOHITHE, OCHOBHBIE PA3HOBUIHOCTH U UX OCOOEHHOCTH.

Kapra opranuzauuu Tpyzaa: MoHsTUE U CTPYKTYpa.

PabGouass mnporpamma HccinefoBaHHA ~KaK  OpraHUM3allMOHHO-METOJAMYECKUN  JIOKYMEHT

OpPraHU3alMOHHOTO POEKTUPOBAHUS.

Tema 2. ONTHMHU3A U 3aTPY3KHU ePCOHAJIA. Y CJIOBUS TPYJA M OTAbIXA.

Bomnpocsl 115 o0cyx1eHus:

|.BausHue paBHOMEpPHOM 3arpy3Ku IEpCOHajla Ha KOHEYHBbIE pe3ylbTaThl IPOU3BOJCTBA.

OnTumu3anus 3arpy3Ky nepcoHaia ¢ IPUMEHEHUEM OPITEXHUKU.

2.Bpennbie U onacHble PaKTOPbI IPOU3BOJICTBA.

3.CaHUTapHO-TUTUEHUYECKUE YCIIOBUS TPYAA.

4.Meteopooruueckue yciaoBus Tpya.

5.Ilcuxodusndeckre ycloBHs Tpya.

6.9cTeTudecKre yCcIoBHS Tpy/a.

7.Texnuka 0€30MacHOCTH Kak ClIy>k0a, KOHTPOJUPYIOLIas yCIOBHs Tpy/Ja Ha MPEANPUATHH.

Tema 3. Meroanueckne 0cHOBbI Oe3onacHoro Tpyaa. [lpexynpe:xaenue TpapMmaTu3zma.

Bomnpocsl 115 o0cyx1eHus:

1.AxcroMbl 6€30TIaCHOCTH TPY/Ia.

2.CuctemMa «4elOBEK — IPOU3BOJICTBEHHAs Cpela», AJIEMEHThl cucTembl. [IpousBoacTBEHHOE
3aJlaHue.

Nownk



3.IlpousBoacTBEeHHAs 0OCTAaHOBKA.

4.IlopTper TpaBMaTuKa, KaK 4YeJIOBEYECKUH (aKkTop B IPOU3BOJCTBEHHOM OE€30MacHOCTH.
Monenb pa3BUTHS OIACHOW CUTYalluu B BOCIPUSATUH YEJIOBEKA.

5.ImKeHepHO — TEXHUYECKHUE CPEICTBA OE30MIaCHOCTH.

Tema 4. TexHuka JUYHONH padoOThHI U cUCTEeMA TallM-MeHeIKMEeHTA.

Bomnpocsl 115 o0cyx1eHus:

1.Knaccudukanuus ueneil ynpaBiieHus.

2.)Ku3HeHHbIe ey YesloBeKa. B3auMocBs3b Lenel 1 IIaHOB.

3.IltannpoBaHKE JIMYHOTO BPEMEHHU.

4. VIHCTpyMEHTHI INYHOU PaOOTBHI.

5.TaiiM-MeHeIKMEHT: OCHOBHBIE CIIOCOOBI U TIPUEMBI.

TeMa 5. Oco0eHHOCTH OPraHU3aluM TPyaa pykopoautessa. Kyiabtypa 6e3onmacHoro
ylnpaBJieHHS.

Bomnpocsl 115 o0cyx1eHus:

1.A. @aitonp 0 QyHKIUAX U IPUHIUIIAX PYKOBOJICTBA.

2.CoBpeMeHHOE NOHMMaHUE cojAepKaHMusl (YHKIHMI pPyKOBOJACTBA MpeanpusitueM. Mertombl
yIpaBieHUs NEPCOHATIOM UCXOsI U3 TEXHOJOTUYECKON IENOYKH LHUKJIA padOThI C IEPCOHAIIOM.

3.IlonsiTHE OMOPUTMOB, YMEHHE COYETATh PAOOTY M OTIBIX, CIIOCOOBI KOHLEHTPALIUU SHEPTUH.

4.1lpuHUuIbl palMoOHANU3alUU TPyAa PYKOBOJAUTENS: IepepacrpeaeseHue o0CIyKUBAIOIINX U
BTOPOCTENEHHBIX (PYHKIMN HA MJIAIIUNA IEPCOHAL.

5.[JenerupoBanue nonHomounid. OCHOBHBIE INpaBWia (TeXHHKA) AenerupoBaHus. Mudbopmanus
KaK TJIaBHBIN MPOJYKT TpyJa U MPEANOChUIKa YCIIEIHON paboThI.

6.ABTOMaTH3alUsl yIpaBICHUS] MEPCOHAIOM: CYLIHOCTb IpOLlecCa W OCHOBHBIE CHCTEMBI
aBTOMAaTHU3aIMK KaJIpOBOIO y4eTa.

7.Ilapamurma Oe3omacHoctu XXI Beka. Kymwprypa. Ympasnenue. besomacnHocts. KymbTypa
0€30MacCHOCTH.

8.be3omnacHoe ympasnenue. [Ipuopurerst 6€30macHOrO yIpaBiIeHUSI.

9.KynbTypa Ge3omacHOro ynpapjieHusl Kak 4acTh KYJbTYpbl HALIMOHAIBHOM 0€301acHOCTH.

TeMa 6. Ouenka 3pPeKTUBHOCTH TPY/Aa IEPCOHAIA

Bomnpocsl 115 o0cyx1eHus:

1.OcHoBBI TEOpUH 3 (HEKTUBHOCTH.

2.OxoHOoMHYecKass 3()PEKTUBHOCTb TpyJa: IOHATUE, OCHOBHBIE KOHLIETILIMM M OCHOBHbBIE
nokasarenu 3pPEeKTUBHOCTH.

3.CommanbHas 3¢(HEeKTUBHOCTD TPYA.

4.01eHKa 110 KOHEYHBIM pe3yJibTaTaM IIPOU3BO/ICTBA.

5.YnopaBieHne Npou3BOIUTEIBHOCTHIO TPyAQ.

6.2. Opranu3anus TeKyuero KOHTPOJisi U MPOME:KYTOYHOM aTTecTAlNHU

Texkymmii KOHTpPOJIb KauecTBa YCBOEHHA Y4eOHOTO MaTepuana BEAETCSd B XOJe
MPaKTUYECKUX 3aHATUH B ¢opMe omnpocoB (YCTHBIX M IHUCbMEHHBIX), TECTUPOBAHMS,
coOeceloBaHUsI, KOHTPOJISL M OLIEHKU BBINOJIHEHHBIX NMPAaKTUYECKUX 3aaaHuil. B mpouecce BeaeHus
JUCLMIUIMHBI CO CTyJIEHTaMU O4YHOM (hOopMbl 00YUEHHUS MOXKET ObITh MCI0JIb30BAHA HAKOIIUTEIbHAS
0aJUIbHO-PEUTHHIOBAsI CUCTEMA OLIEHKH Y4EOHbBIX TOCTHKEHUN 00yJarommxcsl.

IIpomexyTouHas aTrecTanus N0 JaHHON AUCUMILIMHE MPOoBOIUTCS B opMe 3x3ameHa. Ha
3a4eTe CTYACHT JOJDKEH JaTh YCTHBIM OTBET HaA JBa BOIPOCA U KEHC, H3JI0KEHHBIA B
9K3aMEHALIMOHHOM Oujere U IMpeACTaBUTh pe3yJabTaTbl BCEX JWArHOCTUYECKUX METOMMK,
M3Yy4aeMbIX B Kypce.

IIpumepHBbIe BONPOCHI K IK3aMeHY
1. «Tpyn», «TpynoBas AEITEIbHOCTbY» M «TPYAOBOM MOTEHIMAD» KaK 3KOHOMHUYECKHE
KaTteropuu. XapakTepUCTHKHU TPYIOBOTO MOTEHIMAIa



10.

11

20.
21.
22.
23.
24.

25.
26.
27.
28.

29.
30.
31.

32.
33.
34.
35.
36.
37.
38.
39.

40.
41.

PyuHoli, TBopueckuil u ymnpaBieHYECKUH (KOOPAMHALIMOHHO-MOTHBALMOHHBIN) TpyA, HUX
OCHOBHBIE XapaKTEPUCTHKH.

Uctopus pa3zsutus HOT: oGmemuposas npakruka, pazsutue HOT B Poccuiickoit umnepun,
CCCP, Poccuiickoit @enepanuu.

CymHocTh 1 Knaccudukamnus pabodnx MecT.

[Tacopt paGouero mecTa: ero Ha3Hau4€HUE U TUIIOBBIE Pa3/IeIibl.

[lonsiTHE ~ «OPraHU3allMOHHOTO  MPOEKTHUPOBAHUEN. OcHOBHBIE  Pa3HOBUAHOCTH
MIPOEKTUPOBAHUS TPYyJa U UX OCOOCHHOCTH.

PabGouass mporpaMMmbl HcCClIeIOBaHUS KaK OpraHU3allHOHHO-METOJUYECKHH JOKYMEHT
OpraHU3alMOHHOTO NPOEKTUPOBaHUsA. OCHOBHbIE CTAUN MPOEKTUPOBAHUS.

Pernamenranus opranusaiuy Tpyza: IOHATHE U OCHOBHBIE XapaKTEPUCTUKH.

Paznenenne Tpyna: cymHocTh, 3HaUeHUE U OPMBI.

CymHocTh ¥ GOpMBI KOOTIEPAIMH TPY/Ia.

. Ctpecc: nmoHsTHE, XapaKTEPUCTUKA, TPUIUHBI TIOSIBJICHUS U CIIOCOOBI OOPHOBI C HUM.
12.
13.
14.
15.
16.
17.
18.
19.

Omnpenenenue nenei 1 IPUOPUTETOB B pabOTE U B JIMUHON KU3HHU.

[InanupoBanue B cucTeMe TalM-MEHEKMEHTA.

[Topsiiok AeSATENbHOCTH IO peaIn3aliy KU3HEHHBIX 1IeJIeH U IJIaHOB.

Bunel u kitaccugukanys TpyaoBbIX MPOIIECCOB.

Knaccudukanus u xapakTepucTuka METO0B U3Y4YEHUSI TPYIAOBBIX IPOIECCOB.

®dororpadusi pabouero BpeMeHH U €ro pa3HOBUIHOCTH.

XpOHOMETPaX U €ro pa3HOBUIHOCTH.

PaBHOMEpHOCT, Harpy3ku TepcoHaJla W €€ BIUSHUE Ha KOHEYHbIE pE3yIbTaThl
IIPOU3BO/ICTBA.

Metoiuka pacuera paBHOMEPHOCTH 3arpy3Ku IepcoHaia yrpaBieHUs.

Bo3HUKHOBEHUE TPYAOBBIX IPABOOTHOLICHUN:

Odopmienue u BeIeHUE TPYIOBBIX KHUKEK.

[lepeBoj, oTcTpaHEeHNE U YBOJIbHEHUE COTPYTHUKOB.

OkoHoMHYecKass A(P(GEeKTUBHOCTh TpyJda IE€pPCOHAja: IMOHSATHE, OCHOBHbIE KOHUEHIUH U
OCHOBHBIE IT0Ka3aTeJU OLIEHKH.

CounanbHast 9 PEeKTUBHOCTH TPy/Ia: OCHOBHBIE CIaraéMble U UX IMOKa3aTelu.

OneHka 1o KOHEYHbIM pe3ysibTaTaM padOThI.

[TonsiTHe ycnoBuil u oxpaHsl Tpyaa. BpeaHsie u onacHble pakTopbl MPOU3BOJICTBA.

YcnoBust Tpyna (CaHUTapHO-TUTHEHUYECKUE, METEOPOJIOTHYECKHE, TICUX0(U3NO0IOTHUECKUE
1 OCTETUYECKHE).

Pexxumbl Tpyaa u oTabIXa.

Crpecc: noHATHE, XapaKTePUCTHUKA, IPUUUHBI TIOSBJICHUS U CIIOCOOBI O0PHOBI C HUM.
HopmupoBanue tpyna: noHsTHe, coAepKaHue U pyHKUIUU. YCIIOBUS YCHEIIHOTO pelIeHus
3aJ1a4 B 00J1acTU OpraHu3alii HOPMUPOBAHUS TPY/a.

Hopwmsl 3aTpat tpyna.

Hopwmel pe3ynbTaToB Tpyaa.

Hopwmatussl Tpyna: noHsTHE, BUIbI, PA3INYUSI MEXKY HOPMAMU U HOpMaTHUBaMHU.
OkoHoMHuYecKast 3P(EeKTUBHOCTh TpyJda IEpPCOHAja: IMOHATHE, OCHOBHbIE KOHUENIUH U
OCHOBHBIE IT0Ka3aTeU OLIEHKH.

AJIMUHUCTPAaTUBHO-IIPABOBbIE, IKOHOMUYECKHE M COLMAIBbHO-IICUXOJOTUYECKHE METOIbI
yIpaBieHUs! IEPCOHAIOM: IOHATHUE U Pa3HOBUIHOCTH.

JlenerupoBaHue: MOHATHE, Pa3HOBUIHOCTH, OCHOBHbIE IpaBUiia (TEXHUKA) JEErUpOBaHUS
ITOJTHOMOYUH.

ABTOMaTH3aIMs YIPABIECHUS [IEPCOHATIOM: CYLTHOCTD IIPOLIECCA U OCHOBHBIE CUCTEMBbI
aBTOMAaTHU3aIUK KaJpPOBOTO y4eT

[ToHsiTHE U TPOJOIHKUTENBHOCTD Pab0YEro BpeMEHH.

CHCTEeMHBIH MOIX0/ K PEIICHUIO TPo0IeM 0e30TTacCHOCTH TPY/Ia.

VYcnoBust Tpyaa, UX XapaKTepUCTHKA.
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42. I'uruenunyeckas kiaccupukauys ycaoBUi Tpya.

43. Ilonsarue ynpanenus B obmactu OT.

44. llenun ynpasnenus B obmactu OT.

45. Cpenctsa ynpasienus B oomactu OT.

46. OcHOBHbIE IPUHLHUIIBI FOCY1apCTBEHHOM mosuTuku B obmactu OT.

47. Opranuzauus OT Ha npeAnpUATHH.

48. CTpyKTypa ¥ TIOJIHOMOYHS OPraHOB rocyAapcTBeHHOM BiaacTu B obmactu OT.

49. IlpaBoBbI€ OCHOBBI CO3JaHMS U (PYHKIIMOHUPOBAHUS KOMUTETOB IO OXpaHe TPpy/a.
50. O0s3aHHOCTH paboToAaTens o oOecneyeHno 0e30MacHbIX YCIOBUN TPYyAa.

51. O0s3aHHOCTH pabOTHHKA B 00JIACTH OXpaHbl TPy/a.

52. IlpaBa u rapaHTHH pabOTHUKA Ha TPY/ B YCIOBUSX, COOTBETCTBYIOIUX TpeboBanusam OT.

7. YHEBHO-METOJUYECKOE U HTHO®OPMAIIMOHHOE OBECIIEYEHUE
OcHognasa numepamypa:

1. Komnomenko B.M. OcHoBbl 6e30macHOCTH Tpyna [DneKTpOHHBIA pecypc| : ydeOHoe
nocobue / B.M. Konnomenko, O.B. Konnomenko, FO.H. Ilaperoponues. — DnekTpoH.
TEKCTOBBIE JaHHble. — M. : MOCKOBCKHI rymMaHuTapHbId yHHBepcuTeT, 2016. — 208 c.
http://www.iprbookshop.ru/50670.html

2. Psi6unkoBa, T. A. OcHOBBI opranuzanuu Tpyzaa : yaueonoe nocobue / T. A. PsOuukosa.
— Tomck : TomCkuMil TOCYJapCTBEHHBI YHHUBEPCUTET CHCTEM YIpPaBJICHUS U
paguosnekrponuku, 2016. — 92 c. — ISBN 2227-8397. — Tekct : 31eKTpOHHBIN //
OnektpoHHo-OubOnmmoreunas  cuctema IPR BOOKS @ [caiit]. —  URL:
http://www.iprbookshop.ru/72155.html

Jlononnumenvnan numepamypa:

1. bezomacHocTh xu3HenesTenbHOCTH [ TekcT] : yueb. mis By3oB / C. B. benos [u np.] ; pen. C.
B. benos. - U3n. 4-e, ucrp. u gom. - Mocksa : Beicinas mikosa, 2004. - 605 c.

2. Kpacosckuit 10.J]. OpranuzanuonHoe mnosejaeHue [DIEKTPOHHBIN pecypc] : yuyeOHUK JUIst
CTY/ICHTOB BY30B, OOyYaroIIWXCsS IO HAmpaBICHUI0 «MEHEIKMEHT» H CHEeIHaTbHOCTH
«Cormonorus» / FO.J1. KpacoBckuii. — 4-e u3a. — DIEKTPOH. TEKCTOBbIE JaHHBIE. — M. :
IOHUTU-AAHA, 2017. — 487 ¢. Pesxxum noctyna: http://www.iprbookshop.ru/71032.html

3. JlomanoB A.H. OcHOBBI 0€30MacHOCTH KHU3HEIEATCIbHOCTH [DIEKTPOHHBIN pecypc| :
yuebHoe nocobue / A.H. Jlonanos, E.A. ®anuna, O.H. ['y3eeBa. — DIJIEeKTPOH. TEKCTOBBIE
naHHble. — benropoa: benropoackuil rocy1apCTBEHHBIM TEXHOJIOTMYECKUNA YHUBEPCUTET
uMm. B.I'. lllyxoBa, 9bC ACB, 2015. — 223 c. http://www.iprbookshop.ru/66669.html

4. OcHOBBI 0€301acHOCTH Tpyda: ydeOHo-meToauuyeckoe mocodue / ABTop-cocT. A.JL
KonoBasioB. — Hmwxnuit Tarmn : HuwkHeTarnneckas rocylapCTBEHHAs COLMAIBHO-
negaroruyeckas akagemus, 2011. — 96c¢.

5. Pazpopoxubiii A. A. OxpaHa Tpyaa M HpOU3BOJCTBEHHass 0Oe30macHOCTh. - Mockaa:
Oxk3amen, 2007.

Humepnem-pecypcot:
1. becrmatnas 6ubnuoreka Hayuno-npakruueckunx Kondepenuii [DnekTpoHHBIN pecypc].
- Pexxum nocryma: http://libed.ru/
2.  OCHOBBI  MEHEIDKMEHTAa  [DneKTpoHHBI  pecypc]. -  Pexum  goctyna:
http://www.management-ed.ru/
3. DnekTpoHHas 6uOIMOTEKa : DKOHOMUYECKHE U (PMHAHCOBBIE KHUTHU [ DJIEKTPOHHBII
pecypc]. - Pexxum gocryma: http://www.srinest.com/

4. E-xecutive. MexayHapoaHOe cOOOIIECTBO MEHEHKEPOB [DIEeKTpOHHBIN pecypc]. - Pexxum

noctyna: http://www.e-xecutive.ru/

5. NurepHer-nnpoext «KopnopaTUBHBI MEHEKMEHT» [DIeKTpOHHBIN pecypc]. - Pexum

noctyna: http://cfin.ru
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6. CranmapTtel mpodeccHOHATLHON MEeATEeILHOCTH B 00JacTH KaJpOBOTO MEHEIKMEHTA.
Pexxum noctyma: WWW.HRM.RU

7. WudpopmammoHHOE OOECIIEYeHNE CHCTEMBl YIPABICHHS IEPCOHAIIOM OpraHU3alluy.
Pexxum noctyma: Persona Nova. -http://www.persona-nova.ru/article30.html

8. DnekrpoHHast OMOIMOTEKa HHXKEHEPA 0 OpraHu3aliy U oXpaHe Tpyda. Pexum gocryna:
http://s.compcenter.ru/04/04-09.html

8. MATEPUAJIbBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJINHbBI

1. JIekiimoHHas ayIuTopHusl.

2. KommbroTep (HOYTOYK).

3. TeneBuzop.

4. MynpTUMEAUATIPOEKTOP.

5. IIpe3eHTanuu K JIEKIHSAM U CEMUHAPCKUM 3aHATHSIM.

6. JIunensunonnoe nporpammuoe obecrneuenue: LibreOffice, LibreOffice Base, LibreOffice
Impress, Kaspersky Endpoint Security - 300, Adobe Reader.

7. UPBUC »5eKTpoHHBII KaTaJIor.

8. [mardopma IO Pycckuit Moodle.
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